
October 12, 1957 

Memo re Piano Department 

Any problems conc ern i ng students with in the P ian o Department should 

be solved bet ween t eache r and parent and pupil , if pos s ible . For further 

assistance , the head of the P iano Facua.ty (E . Ho) should be consulted . 

Final decisions concerning drops , s cholarships , and spe cial problems 

sh.all be made by the Direct or of the Musi c School ( J . Kelly) . 

The following procedures should be observed in schedul ing of p iano 

student s : 

1 . All infonnati on concerning ap~licants (age , previous study , 

acces s to piano , family backgro1md , interes t ) shall be obt ained bJ7 

the secret ary- registrar (D .Mori tz) • 

2 . Discussion will be held among p iano fac ul ty regarding combi nations 

and plac emen t of students into their respective s chedules . 

3 . Thes e di scussions shall take pl a ce during the meetings of the 

P iano Faculty every t wo weeks . ,Special meetings may be call ed when 

neces sary. 

Suggesti on s for information on questionnaire for new s tudents : 

Name and Address 

Age 

Sex 

School 

Previous Study 

Ac ces s to P iano 

Fami ly Background 

Interest as can b e 
det er mined at that time . 

Comments ( conc ern ing parents , 
parent-child relati onship , 
broken home , whether forc ed 
to take les sons, e tc . ) . 

Suggestions f r om t eachers are bein g asked for regarding the above . Please note 

your comments on the above and return to E . Ho . 




