PALAMA SETTLEMENT
MEMORANDUM

Date
uarch 22, 1952
i" Lsther 50, Kiyoshi vatsuo and Business
office
F
ik ‘alter i, thlers
Subject

Frocedure to be foilowed in regard to
‘re=;chool memberships

After discussion with ZLsther Jo, Kiyoahi wvatsuo,
Marzeret Tizakl and Beatrice Kehoopil, the fole
lowing procedure is hereby recommended for
handling the pre-school memberships:-

(1)

(2)

(3)

(4)

Lsther So will continue as in the past to
bring the mouney for the pre-school and
membershlp to the Business Uffice and will
supp.y the group work membership desk clerk
with the registration cerds. A memorandum
receipt will be made out by the Business
Office, indicating that payment Les been
recelved and listlug the names of the lundlie
viduals,

This memorandum receipt will then be given
to the group work menbership desk and meu~
bership cards will then be made out.

Group work meambershlpy desk would assign a
recelipt number in their book but would mark
it instead of "cash recelved”, "Pre=School =
Business Office”, which would indicete that
the money has slready been paid to the
Business 0ffice,

The membership aufﬂs will then be turned over
to Lsther o of the Pre-school.



